
 
First Year Composition   ENG 102 SPRING 2019 Section:  Credits: 3  
                     
Instructor of Record:  Danica Gianni      
Room #:  403 
Office Hours:  appointment only   
Office Phone:    480-575-2472 
Email address:  dgianni@ccusd93.net 
 
Required Texts:  The Longman Writer: Rhetoric, Reader, Handbook, 5th ed. (ISBN 0-321-10888-4) 
 
Recommended Texts: MLA Handbook for Writers of Research Papers, 7th ed. (ISBN 0-87352-986-3) 
   Strunk and White: The Elements of Style (ISBN 0-205-19158-4) 
 
Additional supplies: black/blue/red ink pens, spiral notebook or composition book, two-pocket folder, sticky 
   notes 
 
Requested supplies for the classroom:     tissues, hand sanitizer, and anti-bacterial disposable wipes 

 
GENERAL EDUCATION ASSESSMENT 
Students taking classes in this program have the opportunity to improve general education skills such as: 
Oral Communication, Written Communication, Critical Reading,  
Critical Thinking, Information Literacy, Problem Solving, Technology, Diversity and Global Awareness, 
and Civic Engagement. These skills are essential for personal, academic, and professional success.  The 
ability to articulate the mastery of these learning outcomes is a highly marketable skill. To learn more 
about general education learning outcomes and the PVCC process for assessing general education 
learning outcomes, go to:  
https://www.paradisevalley.edu/employees/assessment-learning/general-education-assessment 
 
                                        

Course Description, Expectations, and Competencies 
 
Official Course Description:  Continued development of Standard English writing skills.  Introduction to 
research, note-taking, organization and documentation in the preparation of a research paper. 
Prerequisites: English 101 with a grade of "C" or better. 
 
Course Expectations:  ENG 102 is designed to provide practice in the strategies and techniques of 
using source material in support of a thesis.  Its purpose is to help students use information gathered 
through library research to add authority and credibility to their writing. 
 
This course assumes students possess the skills taught in ENG 101, including the ability to (1) write clear, 
varied sentences with correct grammar, punctuation, and spelling and (2) use basic composition 
strategies, including thesis-and-support organization, appropriate outline formats, and effective 
introductions and conclusions. 
 
Course Competencies:  To successfully complete ENG 102 in any of the Maricopa County Community 
Colleges, the student must demonstrate these skills: 
 
1. Select and focus a topic appropriate for a research paper of 1,500 to 2,500 words or two papers of 
1000 words each. 
 
2. Compile a preliminary bibliography of potential research sources. 
 
3. Use a variety of print and online sources, including a variety of databases, to locate information on the 
selected topic. 
 
4. Use effective strategies for taking and organizing notes. 
 
5. Analyze, interpret and evaluate information found in research sources. 
 

https://www.paradisevalley.edu/employees/assessment-learning/general-education-assessment


 
6. Paraphrase in language that is distinctly the student’s and quote source information accurately to avoid 
plagiarism. 
 
7. Summarize a passage to reflect the central idea, most significant supporting details, order, and 
emphasis of the original work. 
 
8.  Compose an outline with an effective pattern of organization for the paper. 
 
9.  Compose a focused and clearly stated thesis for the paper. 
 
10. Compose a research paper of 1,500 – 2,500 words (or two papers of 1,000 words each) integrating 
cited information in summary, paraphrase and quotation to support the thesis. 
 
11. Document information from research sources, using Modern Language Association (MLA) or other 
current standard documentation form. 
 
12. Revise the draft of the paper, incorporating feedback received during the editing, to produce a 
finished research paper that observes standard English usage and manuscript form. 
 
13. Explain and practice the principles of academic integrity throughout the research, writing and revision 
process. 
 
14. Write a minimum of three additional papers which involve critical reading and writing.  One of these 
will be an essay exam. 
 
15. Write at least one argumentation paper which demonstrates sound, logical development. 

 
Departmental and General Instructional Policies, Cactus Shadows H. S. 
 
Attendance 
Students are expected to be in class every day; a great deal of the course is dependent upon the sharing 
process during the writing, revision and editing of each assignment.  (Any day a student misses more 
than 20 minutes of class constitutes an absence.) 
Students who are late or absent are to  

(1) send or deliver drafts of essays and the research paper to class on the deadline date and time. 
(2) contact two responsible classmates to get assignments and notes prior to returning to class.  
(3) submit the make-up work for missed activities in the appropriate number of days. 
(4) prepare for discussion or editing days on schedule. 
(5) submit all written work on the appropriate due dates.  

 
Students who are absent the day of a major presentation, the midterm or final exam receive a zero unless 
prior arrangements are made.  Exception:  Students who suffer an emergency which prohibits prior 
arrangements for make-up work should schedule an appointment immediately to create a plan of action 
for out-of-class work and in-class assignment points. 

 
 
Assessment 
In addition to instructor assessment and evaluation students are expected to assess their own work as 
well as the writing of peers.  Workshop-based writing courses are highly interactive and participatory; 
active and meaningful participation in classroom discussion, group projects, and team activities is 
mandatory.  Failure to do so because of absences or motivation will adversely affect your assignment and 
final grades. 

 
 
 



 
  
Writing Assignments 
English 102 is a course on rhetoric and composition emphasizing effective college-level expository writing 
strategies.  It is only logical to assume that even though participation, project, and test/quiz points do 
apply, the majority of your grade will be based on writing-based assessments.  These include not only the 
major essays but also various other forms of writing responses such as timed writing, essay exams, 
critical response, and journal writing. 

 
Online Writing Assistance 
Students are encouraged to use the PARADISE VALLEY COMMUNITY COLLEGE online services, 
beginning with the Writing Competency Assignment Guide, available at 
http://www.rio.maricopa.edu/distance learning/tutorials/writing guide/.  This interactive site is designed to 
guide students in any course through the basic process of constructing a straightforward five-paragraph 
essay.  The PARADISE VALLEY COMMUNITY COLLEGE OWL (Online Writing Lab) offers many other 
kinds of assistance at www.smarthinking.com and 
http://www.rio.maricopa.edu/services/student/support/library/tutorials/owl.shtml. 

  
 
Incomplete Grades 
An incomplete grade can be granted only for students who have completed all regular course 
assignments with passing grades but who are unable to take the final exam because of some extenuating 
circumstance they could not have planned for in advance.  If a student qualifies for an incomplete, the 
instructor will specify the due date by which the exam must be taken.  A student may not enroll in English 
102 until s/he has successfully completed English 101 with a grade of “C” or better and that grade has 
been recorded.  Students should research financial aid responsibilities before considering an incomplete 
for any reason. 

 
Class Interruptions 

Students are expected to be respectful to their peers, the instructor, and visitors to the classroom.  No 
student has the right to impede the learning of others.  This means not cell phones, ipods, or other 
electronic devices unless specifically permitted by the instructor.  See CCUSD student handbook for 
official policy and consequences. 
 

Special Needs 
The college will make reasonable accommodations for persons with documented disabilities.  Students 
should notify Student Services at PARADISE VALLEY COMMUNITY COLLEGE and the instructor of any 
special needs. 
 

Civility Statement 
College policy prohibits any conduct which is harmful, obstructive, disruptive to, or interferes with the 
educational process. Therefore, the faculty of PARADISE VALLEY COMMUNITY COLLEGE insist that 
the language of any communication between students and instructors or among students meeting 
electronically or in person at any PARADISE VALLEY COMMUNITY COLLEGE site shall maintain the 
level of formality appropriate to any college teaching/learning situation. Excessively informal, rude, or 
insulting language will not be tolerated. Students who engage in such behavior will be withdrawn from the 
course. 
 

Originality Statement 
Any submission – draft, final essay, test, or other assignment – is presumed to be the accurately 
documented original work of the student who submits the product for a grade.  Plagiarism, theft, 
falsification or any other dishonest act will result in a zero for the affected assignment(s) for the first 
offense and a possible “F” with a cheating designation for subsequent offenses.  The author of the 
submission accepts responsibility for total honesty and for any consequences that result at any time 
during or after the conclusion of the semester in which the student is registered. 
 

http://www.rio.maricopy.edu/distance
http://www.smarthinking.com/
http://www.rio.maricopa.edu/services/student/suport/library/tutorials/owl.shtml


 
Furthermore, students are expected to be able to produce either electronic or hard copies of sources if 
requested by the instructor.  Students should maintain a file of sources which could be readily available at 
any time during the school year in which the student is registered. 
 

Notice of Plagiarism 

Any person who turns in false or plagiarized work, or any student providing work for the purpose of 
plagiarizing, will be referred to the office per the student code of conduct and will earn a zero on the 
assignment.  Again, a plagiarism violation can affect points awarded for an assignment at any time in the 
semester.   PARADISE VALLEY COMMUNITY COLLEGE reserves the right to deny credit given for a 
course when blatant plagiarism is discovered even after the diploma is issued. Food for Thought:  Students 
who do their own work, on time, for the components of the paper do not give in to the temptation to 
plagiarize.  They are proud of their own original product. 
Plagiarized work = 0 points 
 

 
Departmental and General Instructional Policies, Cactus Shadows H. S. 
 
Attendance/Tardy 
Students are expected to be in class every day; a great deal of the course is dependent upon the sharing 
process during the writing, revision and editing of each assignment.  Attendance is linked strongly to 
grades through class participation and classroom activities.  Students who are tardy without a pass more 
than three times are subject to a one-grade penalty and students who are tardy more than five times are 
subject to withdrawal without credit, according to the CSHS Student Handbook.  Students who are absent 
(excused or unverified) more than ten times are subject to withdrawal without credit, according to the 
CSHS Student Handbook.  Though absences for school activities do not count toward the ten allowable 
days, students who miss class an excessive number of days for any reason may risk points because they 
may not be able to keep up with the assignments in this fast-paced course based on daily participation. 
 
Students who are absent are to  

• use Remind.com and Google Classroom for assignments missed.  

• get the assignments and notes from days missed.  

• prepare for discussion or editing days on schedule. 

• submit all written work on the appropriate due dates.  
 
Students who are absent from a test or presentation day receive a zero unless prior arrangements are 
made; when possible, emails should be sent at least 12 hours in advance to allow for a response.  
Students are responsible for checking their email for the response.  If a student is unable to send an 
email, the student should call 480.575.2472 prior to class to make arrangements to attend office hours to 
complete make up work.  All papers are due in class on time, whether or not the student is in 
attendance. 

 
Assignment Due Dates: 
Published due dates are absolute.  Plan for emergencies; absences do not affect the due dates of major 
essays.  Computer/printer problems are not an acceptable excuse for a late assignment.  If your printer is 
out of ink, email the assignment to a friend to print, email it to yourself, or put it on a jump drive and print it 
out BEFORE you come to class.  “My computer is out of ink” is a modern version of “The dog ate my 
homework.”  Using such an excuse undermines your credibility or suggests you do not do sufficient 
planning. 
 
All written work, including drafts, is due at the beginning of class, unless otherwise specified. NO late 
work is accepted. Online submissions are due at 11:59 pm the night before the assignment is due. Failure 
to submit a paper to Turnitin.com will result in a zero.  

 
 



 
Note:  Students who experience family or personal emergencies, or who are absent from school for an 
extended period, need to contact the instructor as soon as the situation arises so that fair and equitable 
modifications can be made. 
 

Quality of Work 
All work must be typed unless the assignment indicates otherwise.  Typed papers are to be double-
spaced, grammatically correct, 12-point standard font, and according to MLA format. If handwritten work 
is assigned, it must be written neatly to be worthy of points.  All work is to be considered individual unless 
specifically stipulated otherwise on the assignment. 

 
Withdrawal 
Cactus Shadows High School policy will be enacted for withdrawal of this course.  Withdrawal from the 
community college credit will be completed according to the PARADISE VALLEY COMMUNITY 
COLLEGE handbook.  Students should carefully read the section on withdrawing from a course. 
 
Students who are withdrawn for any reason by either CSHS or PARADISE VALLEY COMMUNITY 
COLLEGE will be removed from the class and are not eligible for credit with either CSHS or PARADISE 
VALLEY COMMUNITY COLLEGE. 

  
Assignment Format for Typed Papers 
As suggested earlier I strongly recommend that students acquire a copy of the MLA Handbook for Writers 
or Research Papers and Strunk and White: The Elements of Style.  All written assignments will be graded 
by the instructor according to these guidelines. 
    

Dual-Enrollment Policy 
Please remember that English 101 is a college English composition course that is subject to the rules and 
policies of Rio Salado Community College.   It is important for both students and parents to familiarize 
themselves with the Rio Salado Community College dual enrollment handbook which can be found at 
http://www.rio.maricopa.edu/dual/ .   
 
 

CSHS Cell Phone Policy 
 

Classrooms are now designated as ‘No Phone Zones’ except with teacher permission. 
All phones are expected to be housed in backpacks during class time. 
 
 
 
District Policy JK-R 
A student may be subject to disciplinary action when the student engages in any of the following forms of 
academic misconduct: 

• Lateness - For missing or leaving school or class without permission or excuse. 

• Cheating - Including but not limited to copying, using unauthorized help sheets and the like, 

illegally obtaining tests in advance, substituting for a test-taker, and other forms of unauthorized 

collusion. 

• Plagiarism - Representation of the ideas or work of another person as his/her own.  

• Collusion - Supporting malpractice by another student as in allowing one’s work to be copied or 

submitted for assessment by another.  

• Duplication of work - Presentation of the same work for different assessment components 

and/or requirements. 

• Fabrication of Data - Manufacturing data for a table, survey, or other such requirement. 

• Any behavior that gains an unfair advantage for a student and/or affects the results of another 

student.  

http://www.rio.maricopa.edu/dual/


 

 
Cactus Shadows High School takes academic dishonesty seriously. 

Any violation of this policy will result in a zero for the assignment/assessment for a first offense, a zero for 
the assignment/assessment  and short term suspension for a second offense and a loss of credit for the 
semester course (.5) and short term suspension for a third offense.   
 
Students who share assignment/assessment information with other students via pictures, paper or 
electronics will receive a zero on the assignment/assessment and a short term to long term suspension 
(prior academic misconduct referrals from any other school or CCUSD grade level will be considered).   
 

School Absence Policy 
Students are responsible for contacting teachers to complete missed work. Parents can e-mail teachers 
to request homework to pick up during a student’s absence.  For every day of excused absence, a 
student has two days to make up homework, classwork, quizzes, and tests (parents have 24 hours to 
contact the school to excuse the absence). Work previously assigned with a due date during an absence 
is due on the first day of his/her return to school (including suspension dates). Be advised that each 
department, which assigns extended projects, has specific deadline dates.  All make up work from an 
excused absence is eligible to receive full credit if completed and turned in within the 2 day window. 
Some courses such as Honors, Advanced Placement, International Baccalaureate and Dual Enrollment 
courses have numerous long-term projects or portfolios, which may have absolute deadlines. Students 
will be advised of these project/portfolio deadlines in the course syllabus or on grading outlines and will 
be expected to turn in projects/portfolios prior to the designated date for credit regardless of days 
absent.  Assignments, tests, quizzes not completed within the 2 day window will receive a zero.  (Ref: 
Board Policy JH-R) 

 


